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R277. Education, Administration.
R277-419. Pupil Accounting.
R277-419-1. Definitions.
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C. “Aggregate bays—of Membership” means the sum of all days
of in membership of—ait—studernts during a school year for the unit

of analysis.
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E. “Board” means the Utah State Board of Education.
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I. “LEA” means a local education agency, including public

school districts, pubiie charter schools, and post-secondary

institutions.

J.“"Membership” means thermumber—ofpupits to be on the current
roll of a class or school as of a given date—:

(1) A pupil is a member of a class or school from the date of
entrance at the school and is placed on the current roll until
official withdrawal from the class or school because of completion,
dismissal, death, transfer, or administrative withdrawal.

(2) The date of withdrawal is the date on which it is
officially known that the pupil has left school for one of the
above reasons and is not necessarily the first day after the date
of last attendance.
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L. “"NCES” means the National Center for Education Statistics,

a branch of the United States Department of Education.
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educatiton-
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“School age” means a person who is:

(1) at least 5 vears old by September 2; and

(2) less than 18 vears old by September 2 in the vear the

person would normally be expected to graduate from high school.

M. “School day” means a minimum of two hours per day per
session in kindergarten; and a minimum of four hours per day in
grades one through twelve. All school day calculations shall

exclude lunch periods and pass time between classes and may include

recess periods that include organization or instruction from school

staff. Fach day a school is officially in session shall be counted

as a school day, regardless of the number or length of class

periods or whether or not particular classes meet such as the 8-

period per dayv high school classes.

N. “School Year” means a minimum of 990 hours of instruction
in a minimum of 180 school days required to qualify for full
minimum funding. The 180 school days shall be scheduled during the
12 month period beginning July 1, *995 with the following
exceptions:

(1) The kindergarten program is a half-day program providing
a minimum of 450 hours of instruction in a minimum of 180 school

days during a school year to qualify for full minimum school

funding.
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(32) An exception for schools using a modified 45-day 15-day
year round schedule is provided for in R277-419-8D.

P. “Statewide Student Identifier (SSID)” means an arbitrary

ten digit number which uniguely identifies the student among all

students who are currently or who have ever enrolled in a public

school in Utah and which is used in exchanging data among the USOE
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and LEAs.
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“Unexcused absence” means a absence charged to a student when

the student was not physically present at school at any of the

times attendance checks were made 1in accordance with Section

3(B) (4) and the student’s absence could not be accounted for by

evidence of a legitimate or valid excuse, in accordance with local

board of education policy on truancy as defined in 53A-11-101.

P. “USOE” means the Utah State Office of Education.
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R277-419-2. Authority and Purpose.

A. This rule is authorized under Utah Constitution Article X,
Section 3 which vests general control and supervision over public
education in the State Board of Education, by Section 53A-1-401 (3)
which allows the Board to make rules in accordance with its
responsibilities, Section 53A-1-402(1) (e) which directs the Board
to establish rules and standards regarding cost-effectiveness,
school budget formats and financial, statistical, and student
accounting requirements, and Section 53A-1-404(2) which directs
that local school board auditing standards shall include financial
accounting and student accounting. This rule is further authorized

by Section 53A-1-301(3) (d) which directs the Superintendent to
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present to the Governor and the Legislature data on the funds
allocated to school districts, and Section 53A-3-404 which requires
annual financial reports from all school districts.

B. The purpose of this rule is to specify pupil accounting
procedures used in apportioning and distributing state funds for

education.

R277-419-3. Operation.

A. School districts are required to conduct school for at
least 990 instructional hours and 180 school days each school year.
The days or hours may be offered at any time during the school year
provided that each school day is consistent with R277-419-1(M),
July 1 to June 30, except for Sunday. A student who 1s in
membership in a regular school program for one full school year
generates the full WPU possible under the law. No student may
generate WPU monies for more than 990 hours in any school year.

B. Official records

(1) To determine membership, school districts shall ensure
that records of attendance are kept in each school which clearly
and accurately show the entry date, exit date and attendance record
of each student. These records shall show when a student has been
absent from school ten consecutive school days.

(2) All children with disabilities in [tRe—]self-contained
programs shall be identified with their disability code, in the
individual school's records of attendance.

(3) Computerized or manually produced records for [apptied
techmotogy]career and technical educatioN (CTE) programs shall be

kept by teacher, class and Classification of Instructional Program

(CIP) code. These records shall clearly and accurately show the
entry and exit date of each student and whether a student has been

absent from sechootr a CTE class ten consecutive days.

(4) A minimum of one attendance check shall be made by the
school each school day.

C. Because of school activities requiring schedule and
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program modification during the first days and last days of the
school vyear, a district may report for the first five days,
aggregate days of membership equal to the number recorded for the
second five-day period of the school year. For the last three-day
period, a district may report aggregate days of membership equal to
the number recorded for the immediately preceding three-day period.

D. Sehoot—Pistrict LEA Audits

(1) An independent auditor shall be employed under contract

by each school—district LEA to audit its student accounting records

annually and report the findings to the dfstriect local board of

education and to the Finance and Statistics Section of the USOE;
(2) Reporting due dates and suggested forms and procedures

4 o~ aa] - | D | £ o | R N
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erre—erie st
State of Utah ITegal Compliance Audit Guide, provided to schoot
districts LEAS by the USOE in cooperation with the State Auditor’s
Office;

(3) The USOE shall review student membership and fall

a
Q.

. | Qi
Allllud Ll oltd

enrollment audits as they relate to the allocation of state funds.

R277-419-4. Basic Program Membership.
A. In order to generate membership for funding through the MSP

Basic Program for anv clock hour of instruction on any school day,

a _person must:

(1) have not already earned a regular high school diploma or

completed all course taking reguirements for such a diploma in

Utah;

(2) be enrolled in a basic program provided by a Utah LEA;

(3) not have unexcused absences on each of the prior ten

consecutive school days;

(4) be a resident of Utah;

(5) (a) be of school age;

(b) or, if above school age, be a retained senior due to

circumstances beyond the person’s control; and
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(6) (&) be expected to attend a reqular learning facility

operated or recognized by the LEA;

(b) or, if physically absent from such a facility for an

extended period of time, because of injury, illness, surgery,

suspension, pregnancy, pending court investigation or action, or

participation in an LEA-sponsored virtual school, must have direct

instructional contact with a licensed educator provided by the LEA

at the student’s place of residence or convalescence for at least

two hours each week during the expected period of absence.

(B) LEAs shall report aggregate membership in the basic

program for each student via the School Membership field in the S1

record of the Year End upload of the Data Clearinghouse file. In

the Clearinghouse, aggregate membership shall be expressed in days:

(1) (a) For students in grades 1 through 12, davyvs in membership

shall be calculated by the LEA using a method eguivalent to the

following: total clock hours of instruction for the school vear
divided by 990 hours and then multiplied by 180 days and finally

rounded up to the nearest whole day. For example, if a student was

served in the basic program for 900 hours during the school year,

the student’s aggregate membership would be (900/990)*180, and the

district would report 164 days.

(b) For students in kindergarten, the formula is adjusted to

use 495 hours as the denominator.

(¢) The sum of regular and self contained special education

membership mayv not exceed 180 days.

(2) Districts may also count a student in membership for the

equivalent of:

(a) up to one period each school day, if the student has been:

(1) released during the school day for religious instruction

or individual learning activity consistent with the student’s SEOP;

(1ii) exempted from school attendance under 53A-11-102 for home

schooling and the student participates in one or more

extracurricular activities under R277-438-4;
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(b) for up to four periods each school day, if the student is

enrolled in a YIC program with a YIC program code of ISI-2;

(c¢) for all periods each school day, if the student is

enrolled in:

(1) a YIC program with a YIC program code of RSM or ISI-1;

(2) a concurrent enrollment program that satisfies all the
criteria of R277-713;

(3) a private school without religious affiliation under a

contract which reguires the instruction to be paid by public funds.

(4) an exchange student program under 53A-2-206 which requires

the student to participate in a one—-to-one exchange (J-1 visa) with

a district student who is attending a school out of the country.
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WPo—for—the—studernt-
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R277-419-5. Dropout Determination.

L

A. The Board shall use the 5= Pepartmernt of—Fducation
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Committee's dropout definition amd—reportingprocedures available

in the annual Instructions for Completing the Nonfiscal Surveys of

the Common Core of Data from the FimarceSectiomrof—the—HSOE NCES.

B. Schootr—districts LEAs shall provide +he dropout data as

specified in +the Ferr—Frrortment—Report Data Clearinghouse

documentation beginning with the 5997 —report Year End 2005 update.

BC. A student in grades 7-12 enrolled during the school year
shall be reported as a dropout for that school year if the student
does not complete the school year, unless the student:

(1) is enrolled on October 1 of the following school year;

(2) is not in attendance due—to Duoycuoiuu, illucoo, or—other

A= K . A= i) ] 4= A= ul £ =] A= ] A=
CTALTITUOU LTIy CLILTUISUAJIITTS DTy UITU U1 CUITUL U UL L1 S LUUTITL Y,

LJJ.UVJ‘.&.JLCK.JL tho.t t].lC DbllUUl Jl.D UffJ.L/J.CLll_Y llUtJ.fJ.Cd Cl.lld DCJ.VJ‘.L/CD alLtT
provided but receives services consistent with this rwie Section
6(B);

(3) transfers to another public school, a state or district
approved program, or a regularly organized private school, as
evidenced by an official request for the student's records by the
receiving school by October 1 of the following year;

(4) transfers to a home school, if the student receives a
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release annually from the public school district of residence, and
the student provides wverification to the school district's
satisfaction that the student is being taught consistent with
Section 53A-11-102;

(5) graduates early, or, if the student is a senior, graduates

during the summer immediately following the senior year; or
(6) dies.
€D. A student who completes the school year in grades 7-12,

but is not enrolled on October 1 of the following year, is reported
as a dropout for the year and grade for which the student fails to
enroll. The student is commonly known as a summer drop-out or fall

no-show.

R277-419-6. School Completion.

A. An individual is recorded as completing school when the
student graduates in the traditional sense from high school or
completes a state or district approved educational program and
receives official recognition of graduation or completion from
school administrators.

(1) State or district approved programs may be special
education programs as defined by the student's IEP consistent with
the law, home school when officially authorized on an annual basis
by school or district administrators, GED preparation, Youth in
Custody, alternative high school programs, and adult high school
programs.

(2) Adult or alternative high school may be a combination of
traditional high school <credits, GED credits and adult or
alternative high school credits.

B. Approval of programs for school completion--presentation
of a high school diploma and participation in formal graduation
exercises—-—-are solely within school district discretion consistent

with the law and Board rules.

R277-419-7. Student Identification and Tracking.
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with all policies and practices specified by the USOE for the use

of the SSID, beginning with 2005-06 school vear, in order to ensure

the state’s capacity, consistent with its obligations under 53A-1-

301 (e), to track students across district boundaries and vears for

the purpose of calculating individual student growth in academic

performance and properly attributing accountability to schools for

that growth.

R277-419-8. Variances.

A. An exception may be made at the discretion of the local
board, in the length of the school day for students with unusual
problems. The time an excepted student is required to be in school

. . a1 o 1o | . . £ i . | . | . ] | h ll b
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established by the student’s IEP or SEOQOP.

B. Emergency/activity/weather-related exigency time should be
fretuded planned for in a school district's annual calendaring—for

egchr—schootr. If school is closed for any reason, the instructional
time missed shall be made up under the emergency/activity time as
part of the minimum required time to qualify for full funding.

C. Staff Planning Time, Parent-Teacher and Student Education
Plan (SEP) Conferences.

(1) To provide planning time for staff, districts may hold

school longer some days of the week and shorter other days so long

as minimum school day reguirements as provided in R277-419-1M are

satisfied.

(2) Schools may conduct parent-teacher and student education
plan conferences during the school day.

(3) Such conferences may only be held for a total of the
equivalent of three full school days or a maximum of 16.5 hours for
the school year. ADM is counted as that of the previous school

day.
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(4) The final decision and approval regarding planning time,
parent-teacher and SEP conferences rests with the local board of
education, consistent with Utah law and Board administrative rules.

D. A school participating in the School Professional

Development Davys Pilot Program, consistent with R277-418, may use

a maximum of 22 hours of the 990 hours of student instructional

time required under R277-419(1)N for professional development days.

Use of this time, consistent with R277-418, requires prior Board

approval.
BPE. A school using a modified 45-day 15-day year round

schedule initiated prior to July 1, 1995 shall be considered to be
in compliance with this rule if a school's schedule includes a

minimum of 990 hours of instruction time in a minimum of 172 days.

KEY: education finance, school enrollment
August 15, 2003 Art X Sec 3
Notice of Continuation October 18, 2002 53A-1-401(3)
53A-1-402 (1) (e)
53A-1-404(2)
53A-1-301(3) (d)
53A-3-404
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